
RESOLUTION NO. 2007-061

A RESOLUTION ADOPTING CITIZEN PARTICIPATION AT CITY COUNCIL
MEETINGS POLICY FOR THE CITY OF ANKENY, IOWA

WHEREAS, thecity staffhasrecommendedthe adoptionof a Citizen
Participationat City CouncilMeetingsPolicy; and

WHEREAS,theCity Council, afterreviewingsaidPolicy, finds it to be
reasonableandappropriatein all respects.

NOW, THEREFORE, BE IT RESOLVED by theCity Council oftheCity of
Ankeny,Iowa, thattheCitizenParticipationatCouncil MeetingsPolicy, shouldbeandis
herebyadoptedandshall remainin full forceandeffectuntil otherwiseamendedor
supplementedby subsequentCouncil action.

DATED atAnkeny,Iowa, this
19

th dayofFebruary,2007.

StevenD. Van Oort, Mayor

A~j ~

PamelaDeMouth, City Clerk
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Policy for Citizen Participation at City Council Meetings

The City Council welcomescitizen participationat its regularmeetings,and provides
opportunitiesfor citizensto addressthe City Council duringa meeting.The City Council
hasworkshopsthat are scheduledfor the 2’~d,4th and sometimes

5
th Monday of each

month,but maybe scheduledat other times. Thesemeetingsareopento thepublic and
arenoticedin accordancewith IowaLaw.

The City Council’s regularly scheduledmeetingsare on the first and third Mondaysof
everymonthbeginningat 5:30 p.m.,at City Hall. Meetingdatesmay be changeddueto
holidays,etc. If changedfrom thefirst andthird Monday,theyarenoticedin accordance
with Iowa Law. The agendafor each meeting is listed on the City’s website
(www.ci.ankenv.ia.us),and copiesof the agendaand agendapacketsare available for
reviewatCity Hall orKirkendall Library.

Citizen Commentsat Council Meetings

1. Council Workshops I Work Sessions.

An agendais requiredfor a work session,although no binding action may be taken
duringawork session.TheMayorpresidesover thework sessionorthe MayorPro-Tem
in his/herabsence.Thepurposeof work sessionsis to allow staffto presentmaterialand
for the Council to havetime to discussandconsiderissuesin greaterdetailbeforethey
might takeactionon thoseissues.

CitizenComments:
Becausethe Workshop/WorkSessionis designedfor discussionamongthe membersof
the City Council and for themto gain informationfrom the staff, public commentis not
warrantedunlessthepresidingofficer recognizescity staffor invited speakers.

2. Regular City Council Meetings

A. PublicForum

Thefirst opportunityfor citizencommentis listedon theagendaas“Public Forum”. This
time is setasidefor citizensto addressto the City Council on issuesnot scheduledfor a
public hearingon theagenda.

Anyonewishingto addresstheCity Council is askedto follow theseRulesofDecorum:
• Fill out aspeakercardprior to themeetingto indicatetheir intentionto speak.
• Be recognizedby the presidingofficer.
I Statetheirnameandaddress.
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• Speakfrom thepodium in acivil, non-argumentativeandrespectfulmanner.
• Whenevera groupwishesto addressthe City Council on the samesubject,the

Mayormayrequestthataspokespersonbe chosenby thegroup.
• The suggestedtime limit for commentsis 5 minutes,althoughthe limit canvary

atthediscretionof thepresidingofficer.
• Speakersshouldspeakinto themicrophoneandspeakclearlyandsuccinctly.
• All remarksshouldbe directedto theCity Council asa body ratherthanto any

particularCouncilmemberor any memberof the staff or audienceand should
referto staffby title and/ordepartment.

• If the speakerhasdocumentsor paperstheywish to sharewith theCity Council
thatsupporttheircomments,theymustprovideacopyto theCity Clerk.

• The presiding officer may allow more time for a speakeror make other
judgmentsor limitations aboutthis portion of the agenda,dependingupon the
circumstances.

• Speakerswill refrainfrom using: profanity; languagelikely to incite violenceor
outburstsfrom the audience;languagethat is disruptive to theorderlyprocessof
themeeting;engagingin conversationswith individual councilmembers;making
commentsofa personalnatureregardingothers;shouting,yelling or screaming.

• In many cases,the speakerwill bedirectedto meetwith staffto resolvethe issue
or to gettheir questionsanswered.

• Other than asking a questionto clarify a statement,Council membersshould
refrainfrom enteringinto a dialoguewith thespeaker.This time ontheagendais
not intendedfor a discussionbetweenthe City Council and the speakerand
shouldnot beusedfor thatpurpose.

• Speakerswill not continueto addressthe City Council oncethey haveleft the
podium and will not engagein conversationwith Council membersfrom their
seat.

• Thepresidingofficer is responsiblefor maintainingorder and decorumandwill
not allow the speakerto makepersonalattacksor inflammatorycommentsand
canaskthe speakerto be quiet and sit down. If the individual doesnot comply
with thepresidingofficer’s request,they maybe askedto leave,or if necessary,
beescortedfrom themeeting.

B. Public Hearings

From time to time anagendaitem will requireapublic hearing.Whenanitem requiresa
public hearing by statute, the Mayor will open and facilitate the public hearing.
Reasonablelimitations on the numberof speakersand time allowedto speakmay be
imposedby theMayor in orderto keepthe meetingmoving. Publichearingsareheld to
gatherdataandopinionsfrom thecitizenrythatfacilitatethedecision-makingby theCity
Council. The rules of decorumexplained in “Public Forum” above also apply to
commentsfor apublic hearing.Theproceduresfor public hearingsareasfollows:

• Eachpublic hearingis introducedby theMayor
• The Mayorasksfor a staffpresentationor clarificationof the staffreport

regardingtheissues/backgroundofthepublic hearingtopic.
• If dealing with an issue with an applicant, the Mayor may ask for

commentsfrom theapplicantorotherinvolved parties.
• TheMayor asksif thereareany citizenswishing to commenton the item.
• TheMayorwill call for a motion andsecond.
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• Oncea motion hasbeenmadeandseconded,no additionalcommentswill
beheardfrom a citizenandthe City Council will vote to closethepublic
hearing.

Theagendaitem relatedto the public hearingwill occur later in themeetingand at that
timetheCouncil will beableto discussandvoteon theparticularagendaitem.

Therules for addressingtheCity Council during apublic hearingare:
• Fill out a speakercardprior to themeetingand identify what public hearingyou

would like to speakduring,alsowhetheryouarefor or againstthe issue/project.
• Thespeakermustbe recognizedby theMayoror presidingofficer. Thosefilling

out speakercardswill be recognizedfirst, thenthosewho did not fill out speaker
cardswill begiventheopportunityto speak.

• Thesuggestedtime limit for commentsis 5 minutes,althoughthe limit canvary
atthe discretionof thepresidingofficer.

• At no time will membersoftheaudiencebe allowedto enterinto theCity Council
discussionfrom theirseatsin theaudience.If recognizedby theMayor, acitizen
mayonly beallowedto speakat thepodiumduring theCity Council discussionif
the Mayorbelievestheircommentsaregermaneand necessaryor helpful for the
City Council to continuetheirdiscussionormaketheirdecision.

• Eachspeakershouldonly speakonceunlessclarificationis requestedby theCity
Council.

• Therulesof decorumexplainedin “Public Forum” abovealso applyto comments
for apublic hearing.

3. Rulesof Decorum for the Audience

Out of respectfor the City Council and thoseaddressingthe Council meetingattendees
(theaudience)areaskedto follow theseRulesofDecorumfor theAudience:

• Turn offor silenceall cellphonesandpp~ers.
• Refrainfrom behaviordeemedinappropriateand/or disruptive by the Presiding

Officer.
• Refrainfrom privateconversationsduringmeetings.
• Should not addressCouncil members in individual conversationor make

commentto individualCouncil members.
• Should comeand go asnecessaryfrom the meetingspacein the leastdisruptive

manneraspossible.
• No campaignplacards,bannersor signswill be permittedin the City Council

Chambersor MeetingRoom.

4. Contacting City Council Members outsideofMeetings

You may contactyourCity Councilmemberat anytime. Their contactinformation is on

theCity’s website(www.ci.ankeny.ia.us)atthebuttonmarked“Mayor/City Council”.
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